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By signing below I acknowledge and agree to the following: 
 

• I understand that is my right and responsibility to be on time for all production 
meetings/fittings  and other production  related appointments  and  that  it  is my 
right  to  have  a  schedule  of  all  rehearsals  and  performances  at  least  one week 
ahead of time. 

• I  understand  that  is  my  right  and  responsibility  to  be  in  attendance  at  all 
production meetings (at least 4) and that if I miss 2 or more meetings I will be 
removed from the production team. 

• I  understand  that  it  is  my  right  and  responsibility  to  be  in  attendance  at  all 
design meetings (at least 2) to be determined by the Stage Manager/Producer.  

• I understand that it is my responsibility to be in attendance at Build and Load‐in 
unless  I  receive  approval  from  both  the  Stage  Manager  and  Production 
Management otherwise. 

• I  understand  that  it  is  my  responsibility  to  notify  the  Production 
Manger/Assistant  Production  Manager  and  Producer  at  least  24  hours  in 
advance if I am unable to attend a production meeting/appointment and I must 
reschedule another meeting within 48 hours.  

• I  understand  that  is  my  responsibility  to  meet  with  the  technical 
director/production  manager  of  the  venue  at  least  2  weeks  prior  to  the 
beginning of technical rehearsals. 

• I  understand  that  is  my  responsibility  to  cooperate/communicate  with  the 
Production  Manager/Assistant  Production  Manager,  Faculty  Advisor,  Florida 
Players  Executive  Board,  Performance  Venue  Staff,  Producer,  Director,  Stage 
Manager  and  Assistant  Stage  Managers,  Dance  Captain,  Fight  Captain,  other 
Designers and Performers. 

•  Understand  that  it  is  my  responsibility  to  contact  either  the  Production 
Management  or  the  Technical  Director  of  Performance  Venue  to  obtain  any 
documents I may need and that it is my right to have access to these documents.  

• I understand that is my responsibility to provide a floor plan/seating chart/light 
plot/lights  and  sound  equipment  inventory/properties  inventory  to  the 
Production Manager, Director, Stage Manager, Producer and Technical Director 
of Performance Venue 2 weeks before technical rehearsals begin. 

• I understand that it is my right to attend all performance or technical rehearsals 
and my responsibility to notify the Stage Manager of my attendance at  least 24 
hours in advance. 

• I understand that is my responsibility to maintain all itemized receipts acquired 
during a production and to turn them into the Producer, unmarked, no later than 
one week after opening.  

• I understand that it is my responsibility to turn in my itemized receipts and that 
any lost, misplaced, late, or defaced receipts will not receive reimbursement. 

• I understand that  it  is my right and responsibility to keep a photocopied set of 
my receipts in case of any discrepancies.  

• I understand that is my responsibility to fill out, receive proper approval for and 
return a Technical Request Form to the Producer for any items I wish to borrow 
from University of Florida School of Theatre and Dance. 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• I  understand  it  is  my  responsibility  to  maintain  all  Florida  Players 
equipment/property in the condition in which I received them, or if anything has 
been altered to restore it to its former status before returning it no later than 48 
hours after strike. 

• I understand that it is my right to have a Photocall of this production and to have 
the agreed upon number of photos I requested taken. 

•  I understand that it is my responsibility to provide stage management a shot list 
in order for my photos to be taken and that should I fail to provide a shot list in a 
timely fashion then I forfeit my photos. 

• I  understand  that  it  is my  responsibility  to  inform  the production  team of  any 
and all  health  concerns,  conditions,  ailments,  diseases,  and allergies  that  could 
put my cast members, my production team, the audience, or me in danger during 
the rehearsal and performance of this production. 

• I understand that it is my right to not perform any tasks during the rehearsal and 
performance  of  this  production  that  may  cause  harm  to  others,  or  me,  or 
aggravate  any  and  all  health  concerns,  conditions,  ailments,  diseases,  and 
allergies I may have.  

• I  understand  that  it  is my  responsibility  not  to  request  of  any member  of  the 
production  team  or  of  the  performers  any  tasks  during  the  rehearsal  and 
performance  of  this  production  that may  aggravate  or  cause  harm  to  them  or 
aggravate  any  and  all  health  concerns,  conditions,  ailments,  diseases,  and 
allergies they may have. 

• I  understand  it  is  my  responsibility  to  maintain  all  Florida  Players 
equipment/property in the condition in which I received them, or if anything has 
been altered to restore it to its former status before returning it no later than 48 
hours after strike. 

• I  understand  that  it  is  my  right  to  receive  and  my  responsibility  to  reply  to 
comments and inquiries made on Rehearsal Reports within 72 hours.  

• I  understand  that  it  is my  right  to  bring  forward  grievances  in  regards  to  this 
production by following the chain of command as outlined in the Florida Players 
Production Policy Manual.  

• I understand that it is my responsibility to respect the educational nature of this 
company  and  its  productions  as  well  as  everyone  I  come  into  contact  with 
through working on this production.  

• I understand that it is my right to be respected as I learn through working on this 
production. 

• I understand that it is my responsibility to respect the Florida Players hierarchy as described in 
the Florida Players’ Constitution and that it is my responsibility to know who is in charge at the 
various meetings, rehearsals, and events I may attend. 

• I understand that it is my responsibility to report any alcohol or drug use during performances, 
rehearsals,  and  all  Florida  Players  events  that  take  place  in  places where  that  behavior  is  not 
acceptable. It is my right to work in drug and alcohol free environment and that I should not be 
made under any circumstance to partake of any drug or alcohol use.   

• I  understand  that  it  is my  right  and  responsibility  to  report  any  underage  drinking  at  Florida 
Players events where alcohol is allowed.   

• I  understand  that  it  is  my  right  to  be  free  of  discriminate  on  the  basis  of  race,  creed,  color, 
religion, age, disability, sex, sexual orientation, marital status, national origin, political opinions 
or  affiliations,  and  veteran  status  as  protected under  the Vietnam Era Veterans’ Readjustment 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Assistance Act as well as any other harassment. I also understand that it is my responsibility to 
not discriminate or harass anyone else in the same way.  

• I understand that it  is my right and responsibility to report any discrimination or harassment I 
should witness. 

• I  understand  that  it  is  my  right  and  responsibility  to  come  to  the  Stage Manager,  Production 
Manager, or Artistic Director with any discrimination, harassment, or personality issues during a 
meeting, rehearsal, or event. 

• I understand that it  is my right and responsibility to come to the Production Manager with any 
discrimination,  harassment,  or  personality  issues  during  the  rehearsal  process  or  during  a 
production. 

• I  understand  that  it  is my  right  and  responsibility  to  file  a  behavioral  complaint with  Florida 
Players should I be discriminated or harassed during any Florida Players’ meeting, rehearsal, or 
event in a timely manner. 

 
**Please note:  You were chosen to designer this production, so respect yourself and live up 
to  everyone’s  belief  in  you.  Failure  to  fulfill  your  responsibilities may  result  in  removal 
from  the production and a behavioral documentation  form  filled out  and kept on  file  for 
future reference. 
 
 
 
 
 
 
 
 
Production __________________________________ 
 
Name_________________________________________ 
 
Phone #______________________________________ 
 
Email address________________________________ 
 

   
Emergency contact: 
 
Name _________________________________________ 
 
Phone #_______________________________________ 
 
Email address________________________________ 

 
   
 
  Signature___________________________________ 
 
  Date_________________________________________ 
 


